










FORMAT OF BIO DATA FOR KEY PERSONNEL 

Proposed Position 

 
 

Personal Information 

Name of Staff 
 

 

Address 
 

 

Contact No. Email Address 

Date of Birth 
 

Citizenship 
 

 

Civil Status 

Work Experience (start from the current employment, add rows if necessary) 

AGENCY / COMPANY 

NAME 
(Write in full) 

INCLUSIVE 

DATES  
 (mm/dd/yy) 

Total 

Number of 

Experience 
(Number of 

Years and  
Months) 

POSITION 

TITLE 
 (Write in 

full) 

JOB DESCRIPTION 

From To 

      

      

      

      

Relevant Training (start from the most recent, add rows if necessary) 
 

Course Title 

Inclusive Dates  

Location 

No. of 

Hours 

Conducted / 

Sponsored by From To 

 
 

     

 

 

     

 

 

     

 
 

     

 

 

     

Education (start from the most recent, add rows if necessary) 
 

School 

Inclusive Dates  

Degree Course 

Scholarships / Academic 

Honors Received From To 

 
 

    

 
 

    

     



 

Technical Expertise 

 
Database 

 

 

Operating Systems 

 

 

Application Software 

 

Professional Licenses, Certificates, Other Credentials 

 

Title 

 

Date Received 

 
 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

Certification: 

 

I, the undersigned, certify that to the best of my knowledge and belief, these data correctly describe 

me, my qualifications, and my experience. 

 

 Date:    
[Signature of staff member and authorized representative of the firm] Day/Month/Year 

 
Full name of staff member:  _______________________________________________  

Full name of authorized representative:  ______________________________________  

 

 



 
 

Statement of Availability of Equipment 
 
 
 
(Date of Issuance) 
 
 
 

Attention : The Chairperson 
 Bids and Awards Committee 
 
 

Dear Sir / Madame: 
 

In compliance with the requirements of the Philippine National Oil Company (PNOC) BAC for 
the bidding of the Energy Supply Base Port Development, we certify the availability of 
equipment that __(Name of the Bidder)__   owns, has under lease, and/or has under purchase 
agreements, that may be used for the construction contracts. 
 
Further, we likewise certify the availability of equipment that __(Name of the Bidder)__ owns, 
has under lease, and/or has under purchase agreements, that may be used for the 
construction contracts. 
 

Very truly yours, 
 
 

(Name of Representative) 
(Position) 
(Name of Bidder) 
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