








• Photographs with date showing condition of the property and its immediate
surrounding.

• Lot plan, vicinity/tax map and listings map indicating the relative location of
the property and the locations of comparable sales/leases listings as well as
the relative distance (in meter or kilometer) of the subject properties to the
PNOC property subject of the appraisal.

• Aerial view of the property and its vicinity using Google Earth or Google Map
with delineated boundaries of the property over1aid over the map, showing
clearly visible landmarks, thoroughfares or streets that are clearly visible.

VII. Appraiser Qualifications and its Services

1. Minimum requirements

Appraisal Company 

Team Leader 

Team Member/s 

2 . Documentary requirements

• Must be induded in the LIST OF APPRAISAL
COMPANIES ACCEPTABLE TO THE BANGKO
SENTRAL NG PILIPINAS (As of 16 August
2022)

• Must be a licensed real estate appraiser
• Must have at least 10 years experience in

valuation/ appraisal of real estate
properties

• Must have attended at least 5 appraisal or
real estate related seminars/trainings

• Must have attended at least 1
seminar/training on appraisal

• Must have at least 1 experience in
valuation/appraisal of real estate
properties

a. Company profile/years of experience in the business.
b. Completed projects with details on the amount of contract, duration, proof of

completion and certificates of satisfactory completion of services rendered; and
on-going appraisal projects.

c. List of key personnel to be assigned to the project with complete qualification
and experience data ( education, licensure, seminars/training, similar and
related experiences)

3. The Appraisal Company shall warrant that Team Members possess professional
competence and skills. An appraiser should possess a level of knowledge of
appraisal principles and theory and a level of skill in the application of such
principles that will enable him or her to identify, gather and analyze data, consider
and apply appropriate appraisal approaches and methods and use professional
judgment in developing the estimate of value.

4. The Appraisal Company shaJJ warrant that au reports are based on best appraisal
practices and compl iant with the Philippine Valuations Standards (PVS) or
International Valuation Standards (IVS).

Page5 of 9



5. The Appr.alsaJ Comp.any sh.all provide .at lts expense technical services, labor,
equipment, supervision, and other related works necessary in the performance of
the services.

VIII. Timeline

1. 1st draft report shall be submitted within 30 calendar days from receipt of Notice 
to Proceed. 

2. In case of revisions, submit revised report within 5 working days from receipt of
instruction.

3. In case there are no revisions, submit the final report within 3 working days from
receipt of instruction.

IX. Payment for services rendered

One-time payment upon completion. A Certification of Satisfactory Completion of
Services rendered shall be issued upon receipt of the Billing Statement.

Service fee shall be inclusive of 12% VAT and all-out-of-pocket expenses incidental to
the ocular inspection and appraisal services rendered.

If there are delays in the submission of appraisal report (based on Sec. VI), the
computation of liquidated damages shall be based on the number of days delayed
multiplied by 1 /l0th of 1 % of the bid price for the property.

X. Approved Budget for the Contract

PESOS: ONE HUNDRED TEN THOUSAND (Phpll0, 000.00) 

XI. Documents to be provided by PNOC

1. Notice to Proceed

2. Authority to Inspect Property, if needed

3. Copy of Transfer Certificate of Title / Tax Declaration of properties

4. Other available documents available in AMD files, upon request of the appraisal
company

XII. Other Conditions

1. The appraiser shall make himself/herself available should the appraisal report or
nay of the appraised property becomes subject of inquiry to address such
inquiry /clarification.

2. Possible testimony in Court by the appr.aisaJ company shall be part of the service
and shall not require any separate fees.
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3. Bidder shall offer one (1) bid only. Alternative bids shall be rejected.
4. All prices offered herein are valid, binding and effective for THIRTY (30) calendar days

upon issuance of this document.
5. As a general rule, price quotations to be denominated in Philippine Peso shall include all

taxes, duties and/or levies payable.
6. In case of tie quotations, tie breaking shall be on draw lots or toss coin.
7. In case supplier pro forma quotation is submitted, conditions will be governed by the

submitted signed Terms of Reference/ Technical Specifications Sheet.
8. During evaluation of quotation/proposal, the project proponent may require additional

documents to verify, validate and ascertain the compliance of the supplier/contractor
or consultant.

9. Liquidated damages shall be imposed pursuant to Section 68 of the Revised IRR of RA
9184.

We undertake, if our Proposal is accepted, to supply/deliver the goods/services in 
accordance with the specifications and/or delivery schedule. 

We agree to abide by this quotation/proposal for a period of thirty (30) calendar days, 
which is the price's validity period and it shall remain binding upon us and may be 
accepted at any time before the expiration of that period. 

We acknowledge that proposal/quotation submitted late or beyond deadline will result 
in automatic disqualification. 

Until a Contract or a Purchase Order is executed, this Quotation/Proposal shall be 
binding upon us. We understand that you are not bound to accept the lowest or any 
Proposal you may receive. 

Signature over Printed Name 

Designation / Position 

Name of Organization 

Address 

Telephone/Mobile No. 

Email Address 

TIN 

PhilGEPS Registration Number 

INSTRUCTIONS AND PROCEDURES FOR ONLINE SUBMISSION OF 
QUOTATIONS/PROPOSALS FOR SMALL-VALUE PROCUREMENT 

1. Interested bidders must submit proposal/quotation in a single file portable document
(PDF) format via email address newprncurement@pnoc.com.ph

File format should be: 
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RFQREFERENCENO_NAME OF THE COMPANY_.pdf 
Example: RFQ202401001_XYZCompany_.pdf 

Note: RFQ Reference Number is located at the front page of the request for 
quotation. 

Email Format Instructions: 

a. The subject line must indicate the RFQ Reference Number
b. The email body must include the following details:

i. Project Title
ii. Name of the company and its authorized representative
rn. Conta.ct details such. as telephone/mobile numb.er and erna.i.1.

address 

Proposal/quotation must be in a single PDF file only and must not exceed 25 MB. 

2. Bidders will be immediately notified via email of the receipt of the proposal/quotation.

3. Proposal/quotation submitted late based on system timestamp will be automatically
disqualified.

4. A bid opening will take place immediately after the deadline through video
conferencing. The meeting link will be sent to participating bidders as requested.

5. Upon opening, the BAC shall verify the presence or absence of the specified
requirements in the quotation/proposal. All eligible quotations/proposals will undergo
further evaluation.

6. The award of contr.act sh.all he made to the Lowest CaJ.culated Responsive Quotation
or Highest Rated Responsive Bid, which complies with the minimum technical
specifications and other terms and conditions. The result will be posted on the website
and the official social media sites of PNOC.
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