- = PHILIPPINE NATIONAL OIL COMPANY
_— PNOC Building VI, Energy Center
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The Energy Compony

INVITATION FOR NEGOTIATED PROCUREMENT
Two FAILED BIDDINGS

SUPPLY OF MANPOWER, EQUIPMENT, AND SUPPLIES FOR JANITORIAL

SERVICES AT PNOC INDUSTRIAL PARK FOR CY 2026
Reference No. 2026-05-065

1. In view of the of the two (2) failed biddings, the Philippine National Qil Company
(PNOC) invites suppliers to participate in the negotiation for the Supply of Manpower,
Equipment, and Supplies for Janitorial Services at PNOC Industrial Park for CY 2026;

Z. The PNOC intends to apply the sum of Five Million Three Hundred Ten Thousand Nine
Hundred Forty - Two Pesos (PhP 5,310,942.00) being the Approved Budget for the
Contract (ABC) to payments under the contract for the aforesaid provision with the
Terms of Reference hereof;

3: The PNOC now invites interested contractors to submit and negotiate initial offer for
the abovementioned project on June 11, 2026 (9:00 AM PST) at the PNOC Bldg. 6,
Energy Center, Rizal Drive, Bonifacio Global City, Taguig City or via videoconference;

4, Negotiation is restricted to Filipino citizens/sole proprietorships, partnerships, or
organizations with at least sixty percent (60%) interest or outstanding capital stock
belonging to citizens of the Philippines, and to citizens or organizations of a country the
laws or regulations of which grant similar rights or privileges to Filipino citizens, pursuant
to R.A. 5183.

5. Following completion of the negotiations, the best and final offer based on the
technical and financial requirements, including the pre-requisite documentary
requirements enumerated in the checklist must be duly received by the BAC
Secretariat at the address below on or before the deadline of submission, June 25, 2026
(10:00 AM PST). Late submissions shall not be accepted.



Bid opening shall immediately follow after the deadline of submission at given address
below and/or via Video Conferencing Platform. Bids will be opened in the presence of
the bidders’ representatives who choose to attend the activity.

The PNOC reserves the right to accept or reject any proposal, to annul the negotiation
process, and to reject all proposals at any time prior to contract award in accordance
with Section 70 of RA 12009 and its IRR, without thereby incurring any liability to the
affected negotiation participant or participants.

You may refer to the BAC Secretariat at the contact details below for further information

or clarification.

The Secretariat

Bids and Awards Committee

Philippine National Oil Company

G/F PNOC Bldg. 6, Energy Center, Rizal Drive,
Bonifacio Global City, Taguig City

Tel. Nos.: 8789 — 7605

Email: asalathrop@pnoc.com.ph

Website: www.pnoc.com.ph / www.philgeps.gov.ph

For downloading of Bidding Documents:
www.philgeps.gov.ph and https://www.pnoc.com.ph/bids-notices/

EPHINE CASSANDRA J. CUI

i on ?N«‘ (?1
Bids and Awards Committee




Checklist of Technical and Financial Documents

I. TECHNICAL COMPONENT ENVELOPE

Class “A” Documents
Legal Documents

O

(a) Valid PhilGEPS Registration Certificate (Platinum Membership) (all pages) in
accordance with Section 20.2.9.1 of the IRR;

Technical Documents

O

(b) Statement of the prospective bidder of all its ongoing government and private
contracts, including contracts awarded but not yet started, if any, whether
similar or not similar in nature and complexity to the contract to be bid; and

(c) Statement of the bidder’s Single Largest Completed Contract (SLCC) similar to
the contract to be bid, except under conditions provided for in Sections
52.4.1.3 and 52.4.2.4 of the IRR of RA No. 12009, within the relevant period as
provided in the Bidding Documents; and

(d) Original copy of Bid Security. If in the form of a Surety Bond, submit also a
certification issued by the Insurance Commission; or original copy of
Notarized Bid Securing Declaration; and

(e) Conformity with the Schedule of Requirements; and

(f) Conformity with the Technical Specifications, which may include
production/delivery schedule, manpower requirements, and/or after-
sales/parts, if applicable; and

(g) Original duly signed Omnibus Sworn Statement (OSS); and if applicable,
Original Notarized Secretary’s Certificate in case of a corporation,
partnership, or cooperative; or Original Special Power of Attorney of all
members of the joint venture giving full power and authority to its officer to
sign the OSS and do acts to represent the Bidder.

(h)  Proof that the Contractor has a field office within 50 km radius from PNOC
Industrial Park.

(i)  Registration of Certification of Department Order 174

Fin

ancial Documents

(j). The prospective bidder’s computation of Net Financial Contracting Capacity
(NFCC); or A committed Line of Credit from a Universal or Commercial Bank
in lieu of its NFCC computation.

Additional Documents

O | (k) Registration Certificate from the Securities and Exchange Commission (SEC)
for Corporations/ from Department of Trade and Industry for Sole
Proprietor/ from Cooperative Development Authority (CDA) for
Cooperatives

O | () Mayor's Permit

O | (m) Tax Clearance

| (n)  Audited Financial Statement (AFS)

O | (o) Latest Annual Income Tax Return (BIR Form 1702) for the preceding tax

year.




O | (p) Latest Business/VAT Returns (BIR Form 2550) covering the previous six
months.
O | (q) List of clients with contact person and contact details (company, address,

designation, Email and telephone numbers). (Original)

Class “B” Documents

O

(r) If applicable, a duly signed joint venture agreement (JVA) in case the joint
venture is already in existence; or duly notarized statements from all the
potential joint venture partners stating that they will enter into and abide
by the provisions of the JVA in the instance that the bid is successful.

(s) [For foreign bidders claiming by reason of their country’s extension of
reciprocal rights to Filipinos] Certification from the relevant government
office of their country stating that Filipinos are allowed to participate in
government procurement activities for the same item or product.

O

(t) Certification from the DTl if the Bidder claims preference as a Domestic Bidder
or Domestic Entity.

Il. FINANCIAL COMPONENT ENVELOPE

O

(a) Original of duly signed and accomplished Financial Bid Form; and

O

(b) Original of duly signed and accomplished Price Schedule(s)/ Breakdown;




General Conditions of Contract



1)

2)

3)

4)

5)

General Terms
In this Contract, the following terms shall be interpreted as indicated:

a) “The Procuring Entity” means the organization purchasing the Goods, as named in
the SCC.

b) “The Supplier” means the individual contractor, manufacturer distributor, or firm
supplying/manufacturing the Goods and Services under this Contract and named in
the SCC.

c) The “Funding Source” means the organization named in the SCC.
d) “The Project Site,” where applicable, means the place or places named in the SCC.
Corrupt, Fraudulent, Collusive, and Coercive Practices

Unless otherwise provided in the SCC, the Procuring Entity as well as the Bidders,
Contractors, or Suppliers shall observe the highest standard of ethics during the
procurement and execution of this Contract. Further the Funding Source, as appropriate,
will seek to impose the maximum civil, administrative and/or criminal penalties available
under the applicable law on individuals and organizations deemed to be involved with
any of the practices mentioned in ITB Clause 3.1(a).

Inspection and Audit by the Funding Source

The Supplier shall allow the Funding Source to inspect its accounts and records related
to the performance of its obligations. If the Funding Source requires a separate audit, it
shall appoint its auditor and bear the cost thereof.

Governing Law and Language

4.1 This Contract shall be interpreted in accordance with the laws of the Republic of
the Philippines.

4.2 This Contract has been executed in the English language, which shall be the
binding and controlling language for all matters relating to the meaning or
interpretation of this Contract. All correspondence and other documents pertaining
to this Contract exchanged by the parties shall be written in English.

Notices

5.1 Any notice, request, or consent required or permitted to be given or made pursuant
to this Contract shall be in writing. Any such notice, request, or consent shall be
deemed to have been given or made when received by the concerned party, either
in person or through an authorized representative of the Party to whom the
communication is addressed, or when sent by registered mail or electronic mail,
to such Party at the address specified in the SCC, which shall be effective when
delivered and duly received, as may be applicable.

5.2 A Party may change its address upon notice pursuant to the provisions listed in
the SCC.



6)

7)

Scope of Contract

6.1

6.2

The Goods to be provided shall be as specified in Schedule of Requirements.

This Contract shall include all such items, although not specifically mentioned, that
can be reasonably inferred as being required for its completion as if such items
were expressly mentioned herein. Any additional requirements for the completion
of this Contract shall be provided in the SCC.

Subcontracting

7.1

For subcontracting arrangements, the following rules shall apply for both locally-
funded projects and projects financed through Official Development Assistance,
except those covered by treaty, or international, or executive agreements.

a)

The subcontracted portion of the contract shall be subject to the approval of
the HoPE and the following conditions:

i) The subcontracted portion shall not exceed twenty percent (20%) for
Goods, or a different percentage on a per project basis, as approved
by the GPPB. The threshold percentages fixed herein shall be subject
to the periodic review and adjustments as may be deemed appropriate
by the GPPB; and

i)  The subcontracted portion shall be limited to components that are not
deemed "significant or material" to the Project, as determined by the
Procuring Entity.

Subcontracting arrangement, if allowed, including the time of submission of
the eligibility documents of the subcontractor, shall be disclosed in the
Bidding Documents;

Subcontractors must meet the eligibility criteria and submit the same
eligibility documents as the general contractor.

Failure of a subcontractor to meet the eligibility criteria does not affect the
eligibility of the general contractor for the procurement project. In such case,
the portion intended to be subcontracted to the ineligible subcontractor shall
be assumed by the general contractor;

The general contractor shall remain liable for the subcontractor’s actions,
defaults, delays, and negligence;

The general contractor and the subcontractor are obliged to comply with the
provisions of the contract and shall share liability, jointly and severally, in
cases of violation of safety standards or other labor standards insofar as the
subcontracted portion is concerned; and

For purposes of post-qualification in accordance with its objective and
process under the IRR, the value of the entire completed and accepted



8)

9)

10)

Project, including the subcontracted portion, shall be credited as experience
of the general contractor. In the case of the subcontractor, the following rules
shall apply:

i) The subcontractor shall get credit for one hundred percent (100%) of
the value of the subcontracted portion of the project performed; and

i)  Subcontractors shall be eligible to concessional windows of GFls that
treat receivables from the government as loan security; the receivables
of subcontractors due from their general contractor shall similarly be
accepted as loan security by GFls.

Procuring Entity’s Responsibilities

8.1  Whenever the performance of the obligations in this Contract requires that the
Supplier obtain permits, approvals, import, and other licenses from local public
authorities, the Procuring Entity may assist the Supplier in complying with such
requirements in a timely and expeditious manner.

8.2 The Procuring Entity shall pay all costs involved in the performance of its
responsibilities in accordance with the Scope of Contract.

Prices

9.1 For goods and services covered under this Contract, as awarded, all bid prices
shall be deemed fixed and not subject to price escalation during contract
implementation, except as otherwise provided in the succeeding provisions.

9.2 Prices charged by the Supplier for Goods delivered and/or services performed
under this Contract shall not vary from the prices quoted by the Supplier in its bid,
unless there is a change in price resulting from Amendment to Order issued in
accordance with GCC Clause 28.

Advance Payment

10.1 For Goods sourced from within the Philippines, advance payments may be made
as follows:

a) A single advance payment not to exceed fifty percent (50%) of the contract
amount shall be allowed for contracts entered into by a procuring entity for
the following services where the requirement of down payment is a standard
industry practice: 1) hotel and restaurant services; 2) use of
conference/seminar and exhibit areas; and 3) lease of office space;

b)  Advance payment not to exceed fifteen percent (15%) of the contract
amount, unless otherwise directed by the President, shall also be allowed
for procurement of goods required to address contingencies arising from
natural or man-made calamities in areas where a “State of Calamity” has
been declared by appropriate authorities; and

c)  Upon submission of an irrevocable Letter of Credit (LoC) or bank guarantee
issued by local bank, advance payment not exceeding fifteen percent (15%)
of the contract amount shall be allowed and paid to the Supplier within
sixty (60) calendar days from the signing of the contract. The irrevocable
LoC or bank guarantee, which must be for an equivalent amount, shall



11)

10.2

10.3

remain valid until the goods are delivered, and accompanied by a claim for
advance payment.

For Goods supplied from abroad, unless otherwise indicated in the SCC, the terms
of payment shall be as follows:

a) Upon Contract Signing: Fifteen Percent (15%) of the Contract Price shall be
paid within sixty (60) days from signing of the Contract and upon submission
of a claim and a bank guarantee for the equivalent amount valid until the
Goods are delivered and, in the form, provided in Section VIII. PBD Related
Forms.

b)  Upon Delivery: Sixty-five percent (65%) of the Contract Price shall be paid
to the Supplier within sixty (60) days after the date of receipt of the Goods
and upon submission of the documents (i) through (vi) specified in the SCC
provision on Delivery and Documents.

c)  Upon Acceptance: The remaining twenty percent (20%) of the Contract Price
shall be paid to the Supplier within sixty (60) days after the date of
submission of the acceptance and inspection certificate for the respective
delivery issued by the Procuring Entity’s authorized representative. In the
event that no inspection or acceptance certificate is issued by the Procuring
Entity’s authorized representative within forty five (45) days of the date
shown on the delivery receipt, the Supplier shall have the right to claim
payment of the remaining twenty percent (20%) subject to the Procuring
Entity’s own verification of the reason(s) for the failure to issue documents
(vii) and (viii) as described in the SCC provision on Delivery and Documents.

All progress payments for Goods shall first be charged against the advance
payment until the latter has been fully exhausted.

Payment

1.1

Payments shall be made only upon a certification by the HoPE that the Goods
have been delivered in accordance with the terms of this Contract and have been
duly inspected and accepted. Except with the prior approval of the President, no
payment shall be made for services not yet rendered or for supplies and materials
not yet delivered under the Contract.

The Supplier's request(s) for payment shall be made to the Procuring Entity in
writing, accompanied by an invoice describing, as appropriate, the Goods
delivered and/or Services rendered, and by documents submitted pursuant to the
SCC provision for GCC Clause 6.2, and upon fulfillment of other obligations
stipulated in this Contract;

Pursuant to GCC Clause 11.2, payments shall be made promptly by the Procuring
Entity after submission of an invoice or claim by the Supplier. Payments shall be
in accordance with the applicable accounting and auditing laws, rules and
regulations.

Unless otherwise provided in the SCC, all payments to the Supplier under this
Contract shall be in Philippine Peso;

Unless otherwise provided in the SCC, payments using LoC is allowed. For this
purpose, the amount of provisional sum shall be indicated in the SCC. All charges



for the opening of the LoC and/or incidental expenses thereto shall be for the
account of the Supplier.

12) Taxes and Duties

13)

14)

The Supplier, whether local or foreign, shall be entirely responsible for all the necessary
taxes, stamp duties, license and permit fees, and other such levies imposed for the
completion of this Contract.

Performance Security

13.1

13.2

13.3

13.4

13.5

Within ten (10) calendar days from receipt of the Notice of Award from the
Procuring Entity, but in no case later than the signing of the contract by both
parties, the successful Bidder shall furnish the performance security in any the
forms prescribed in the ITB Clauses 31.2 and 31.3.

The performance security posted in favor of the Procuring Entity shall be forfeited
in the event it is established that the winning Bidder is in default in any of its
obligations under the contract.

The performance security shall remain valid until issuance by the Procuring Entity
of the Certificate of Final Acceptance.

The performance security may be released by the Procuring Entity and returned
to the Supplier after the issuance of the Certificate of Final Acceptance, subject to
the following conditions:

a) There are no pending claims against the Supplier or the Surety Company
filed by the Procuring Entity;

b)  The Supplier has no pending claims for labor and materials filed against it;
and

c)  Other terms specified in the SCC.

The Procuring Entity shall allow a proportional reduction in the original
performance security in case of a reduction in contract value, provided that any
such reduction is more than ten percent (10%) and that the aggregate of such
reductions is not more than fifty percent (50%) of the original performance security.

Use of Contract Documents and Information

14.1

14.2

The Supplier shall not, without the Procuring Entity’s prior written consent, disclose
this Contract or any specification, plan, drawing, pattern, sample, or information
furnished by or on behalf of the Procuring Entity, except for purposes of performing
the obligations therein. Any such disclosure shall be made in confidence and shall
extend only as far as may be necessary for purposes of such performance.

Other than this Contract, any document enumerated in GCC Clause 14.1 shall
remain the property of the Procuring Entity. All copies shall be returned to the
Procuring Entity upon completion of the Supplier's performance under this
Contract, if so required by the Procuring Entity.

15) Standards

10



16)

17)

The Goods provided under this Contract shall conform to the standards mentioned in
the Error! Reference source not found.. When no applicable standard is mentioned,
the Goods shall comply with the latest authoritative standards appropriate to its country
of origin.

Inspection and Tests

16.1

16.2

16.3

16.4

16.5

The Procuring Entity or its representative shall have the right to inspect and/or to
test the Goods to confirm their conformity to the Contract specifications at no extra
cost to the Procuring Entity, other than that specified under Item 16.3 below. The
SCC and Error! Reference source not found. shall specify what inspections and/or
tests the Procuring Entity requires and where they are to be conducted. The
Procuring Entity shall notify the Supplier in writing, in a timely manner, of the
identity of any representatives retained for these purposes.

If applicable, the inspections and tests may be conducted on the premises of the
Supplier or its subcontractor(s), at point of delivery, and/or at the goods’ final
destination. If conducted on the premises of the Supplier or its subcontractor(s),
all reasonable facilities and assistance, including access to drawings and
production data, shall be furnished to the inspectors at no cost to the Procuring
Entity. The Supplier shall provide the Procuring Entity with the results of such
inspections and tests.

The Procuring Entity or its designated representative shall be allowed to attend
the tests and/or inspections referred to in this Clause provided that the Procuring
Entity shall bear all of its own costs and expenses incurred in connection with such
attendance including, but not limited to, all traveling and board and lodging
expenses.

The Procuring Entity shall reject the Goods or any part thereof that fail to pass any
test and/or inspection or do not conform to the specifications. The Supplier shall
either rectify or replace such rejected Goods or parts thereof or make alterations
necessary to meet the specifications at no cost to the Procuring Entity. Upon giving
due notice to the Supplier pursuant to GCC Clause 5, the test and/or inspection
may be repeated by the Procuring Entity, at no additional cost.

The Supplier agrees that neither the execution of a test and/or inspection of the
Goods or any part thereof, nor the attendance by the Procuring Entity or its
representative to the said test and/or inspection, shall release the Supplier from
any warranties or other obligations under this Contract.

Warranty

171

17.2

The Supplier warrants that the Goods supplied under the Contract are new,
unused, of the most recent or current models, and with all recent improvements in
design and materials, except when the technical specifications required by the
Procuring Entity provides otherwise.

The Supplier further warrants that all Goods supplied under this Contract shall
have no defect, arising from design, materials, or workmanship or from any act or
omission of the Supplier that may develop under normal use of the supplied Goods
in the conditions prevailing in the country of final destination.

11



18)

19)

17.3

17.4

17.5

17.6

To ensure correction of manufacturing defects, the Supplier shall be required to
provide a warranty for a minimum period specified in the SCC. At the option of the
Procuring Entity, the obligation for the warranty shall be covered by:

a) Retention money in an amount equivalent to at least one percent (1%) but
not to exceed five (5%) of every progress payment; or

b)  Special bank guarantee equivalent to at least one percent (1%) but not to
exceed five (5%) of the total Contract Price; or

c) Other such amount, if so specified in the SCC.

The said amounts shall only be released by the Procuring Entity after the lapse of
the warranty period as specified in the SCC, or in case of Expendable Supplies,
after the consumption thereof; Provided, however, that the Supplies delivered are
free from patent and latent defects and all the conditions imposed under this
Contract have been fully met.

The Procuring Entity shall promptly notify the Supplier in writing of any claims
arising under the warranty. Upon receipt of such notice, the Supplier shall, within
the period specified in the SCC, repair or replace the defective Goods or parts
thereof, at the soonest possible time, without cost to the Procuring Entity.

If the Supplier, after having been notified on the warranty claim, fails to remedy the
defect(s) within the period specified in GCC Clause 17.5, the Procuring Entity may
proceed to take such remedial action as may be necessary, at the Supplier’s risk
and expense, and without prejudice to any other rights which the Procuring Entity
may have against the Supplier under the Contract and other applicable laws.

Delays in the Supplier’s Performance

18.1

18.2

18.3

Delivery of the Goods and/or performance of Services shall be made by the
Supplier in accordance with the time schedule prescribed by the Procuring Entity
in Schedule of Requirements.

If at any time during the performance of this Contract, the Supplier encounters
conditions that may impede the timely delivery of the Goods and/or performance
of Services, the Supplier shall promptly notify the Procuring Entity in writing of the
fact of the delay, its likely duration and its cause(s). As soon as practicable after
receipt of the Supplier’'s notice, and upon causes provided for under GCC Clause
23, the Procuring Entity shall evaluate the situation and, if warranted, extend the
Supplier’s time for performance, in which case the extension shall be ratified by
the parties by amendment of Contract.

Except as provided under GCC Clause 23, any delay by the Supplier in the
performance of its obligations shall render it liable to the imposition of liquidated
damages pursuant to GCC Clause 19, unless an extension of time is agreed upon
pursuant to GCC Clause 28.

Liquidated Damages

19.1

When the Supplier fails to satisfactorily deliver the Goods under the contract within
the specified delivery schedule, inclusive of duly granted time extensions, if any,
the Supplier, manufacturer, or distributor shall be liable for liquidated damages in
an amount equal to one-tenth (1/10) of one percent (1%) of the cost of the delayed

12



20)

19.2

19.3

goods scheduled for delivery for every day of delay until such goods are finally
delivered and accepted by the Procuring Entity.

The Procuring Entity need not prove that it has incurred actual damages to be
entitled to liquidated damages. Such amount shall be deducted from any money
due, or which may become due the supplier, manufacturer, or distributor, or
collected from any securities or warranties posted by the supplier, manufacturer,
or distributor, whichever is convenient to the Procuring Entity. In case the total sum
of liquidated damages reaches ten percent (10%) of the total contract price, the
Procuring Entity may rescind the contract and impose appropriate sanctions over
and above the liquidated damages to be paid.

If delays are likely to be incurred beyond its control, the supplier, manufacturer, or
distributor shall promptly notify the Procuring Entity in writing, providing details of
the causes and duration of the expected delay. The Procuring Entity may, at its
discretion, grant a time extension based on meritorious grounds, with or without
the imposition of liquidated damages.

Settlement of Disputes

20.1

20.2

20.3

20.4

20.5

20.6

Any dispute arising from the implementation of a contract covered by the Act and
the IRR shall primarily be resolved and settled amicably by mutual consultation or
agreement.

In case of failure to settle dispute amicably, the parties may mutually agree in
writing to resort to other modes of alternative dispute resolution (ADR) to promote
efficiency in the procurement process. Accordingly, they are encouraged to select
the most expeditious mode of ADR available.

If arbitration is chosen as the ADR method, this shall be incorporated as a
provision in the contract and referred to the Arbitrator specified in the SCC.

In case of disagreement or after exhausting the remedies provided in the
preceding Section, the dispute may be submitted to arbitration or other forms of
alternative dispute resolution which includes mediation, conciliation, early neutral
evaluation, mini-trial, or any combination thereof in accordance with the provisions
of RA No. 9285, otherwise known as the “Alternative Dispute Resolution Act of
2004.”

Should the Parties fail to resolve their dispute or difference by such mutual
consultation or agreement after thirty (30) days, either the Procuring Entity or the
Supplier may signify its intention to commence arbitration by giving notice to the
Other Party, as hereinafter provided, as to the matter in dispute, and no arbitration
in respect of this matter may be commenced unless such notice is given.

Any dispute or difference in respect of which a notice of intention to commence
arbitration has been given in accordance with this Clause shall be settled by
arbitration. Arbitration may be commenced prior to or after delivery of the Goods
under this Contract.

Notwithstanding any reference to arbitration herein, the Parties shall continue to

perform their respective obligations under the Contract unless otherwise agreed
upon in writing.

13



21)

22)

23)

Liability of the Supplier

211

21.2

The Supplier’s liability under this Contract shall be as provided by the laws of the
Republic of the Philippines, subject to additional provisions, if any, set forth in the
SCC.

Except in cases of criminal negligence or willful misconduct, and in the case of
infringement of patent rights, if applicable, the aggregate liability of the Supplier to
the Procuring Entity shall not exceed the total Contract Price, provided that this
limitation shall not apply to the cost of repair or replacement of the defective
Goods.

Termination for Breach of Contract

The Procuring Entity may terminate for breach of contract when the Supplier fails to
deliver or perform any or all of the Goods within the period(s) specified in the contract,
or within any extension thereof granted by the Procuring Entity, pursuant to a request
made by the Supplier prior to the delay, and such failure amounts to at least ten percent
(10%) of the contract price, consistent with the provision of this IRR on liquidated
damages. The Procuring Entity may likewise impose appropriate sanctions therein.

Termination Due to Force Majeure

23.1

23.2

23.3

234

For purposes of this Contract, the terms “force majeure” and “fortuitous event” may
be used interchangeably. In this regard, a fortuitous event or force majeure shall
be interpreted to mean as an event which the Supplier could not have been
foreseen, or though foreseen, was inevitable. It shall not include ordinary
unfavorable weather conditions, and any other causes the effect/s of which could
have been avoided with the exercise of reasonable diligence by the Supplier.
Such events may include, but not limited to, acts of the Procuring Entity in its
sovereign capacity, wars or revolutions, fires, floods, epidemics, quarantine
restrictions, and freight embargoes.

The Procuring Entity may terminate the contract and impose liquidated damages
when, as a result of force majeure, the Supplier is unable to deliver or perform any
or all of the Goods, amounting to at least ten percent (10%) of the contract price,
for a period of not less than sixty (60) calendar days, or earlier, as deemed
necessary by the Procuring Entity, after receipt of the written notice from the
Procuring Entity stating that the circumstance of force majeure is deemed to have
ceased.

The Supplier shall not be subject to forfeiture of its performance security, payment
of liquidated damages, or contract termination due to force majeure, provided that
the Supplier’s delay in performance or other failure to perform its obligations under
the contract is the result of a force majeure.

If a force majeure situation arises, the Supplier shall promptly notify the Procuring
Entity in writing of such condition and the cause thereof. Unless otherwise directed
by the Procuring Entity, the Supplier shall continue to perform its obligations under
the Contract as far as may be practicable, when not prevented by the force
majeure, and shall seek all reasonable alternative means in the performance of its
obligation.

14



24)

25)

Termination for Convenience

241

24.2

The Procuring Entity, through a written notice sent to the Supplier, may terminate
the Contract, in whole or in part, at any time, if it has determined the existence of
any of the following conditions that make contract implementation economically,
financially, or technically impractical or unnecessary:

a)  When physical and economic conditions have significantly changed so as to
render the project no longer economically, financially, or technically feasible,
as determined by the HoPE;

b) When the HOPE has determined the existence of conditions that make
project implementation impractical or unnecessary, such as, but not limited
to, fortuitous event/s, changes in laws and government policies;

c) When funding for the Project has been withheld or reduced by higher
authorities through no fault of the Procuring Entity; or

d)  Any circumstance analogous to the foregoing.

The Goods that have been performed or are ready to be delivered or performed
within thirty (30) calendar days after the Supplier’s receipt of Notice to Terminate
shall be accepted by the Procuring Entity at the contract terms and prices thereof.
For Goods not yet delivered, performed and/or ready to be delivered or performed,
the Procuring Entity may elect:

a) To have any portion delivered and/or performed and paid at the contract
terms and prices thereof; or

b) To cancel the remainder and pay to the Supplier an agreed amount for
partially completed and/or performed goods and for materials and parts
previously procured by the Supplier.

Termination for Unlawful Acts

251

The Procuring Entity may terminate this Contract in case it is determined prima
facie that the Supplier, including any joint venture partner therein, has engaged,
before or during the implementation of this Contract, in unlawful deeds and
behaviors relative to contract acquisition and implementation. Unlawful acts
include, but are not limited to, the following:

a) Corrupt, fraudulent, collusive, and coercive practices as defined in ITB
Clause Error! Reference source not found.;

b) Drawing up or using forged documents;

c) Using adulterated materials, means or methods, or engaging in production
contrary to rules of science or the trade; and

d) Any other act analogous to the foregoing.
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26) Procedures for Termination of Contracts

26.1 The following provisions shall govern the procedures for termination of this
Contract:

a)

Verification - Upon receipt of a written report of acts or causes which may
constitute grounds for termination as aforementioned, or upon its own
initiative, the End-User or Implementing Unit shall, within a period of seven
(7) calendar days, verify the existence of such grounds and cause the
execution of a Verified Report, with all relevant evidence attached.

Notice to Terminate - Upon recommendation by the End-User or
Implementing Unit, the HoPE shall terminate contracts only by written notice
to the supplier conveying the termination of the contract. The notice shall
state:

i) That the contract is being terminated for any of the grounds
aforementioned, and a statement of the acts that constitute the
grounds constituting the same;

ii) The extent of termination, whether in whole or in part;

i)  An instruction to the Supplier, to show cause as to why the contract
should not be terminated; and

iv)  Special instructions of the Procuring Entity, if any.

The Notice to Terminate shall be accompanied by a copy of the Verified
Report.

Show Cause - Within a period of seven (7) calendar days from receipt of
the Notice of Termination, the Supplier shall submit to the HoPE a verified
position paper stating why the contract should not be terminated. If the
Supplier, fails to show cause after the lapse of the seven (7) day period,
either by inaction or by default, the HoPE shall issue an order terminating
the contract.

Rescission of Notice of Termination - The Procuring Entity may, at any
time before receipt of the Supplier’s verified position paper, withdraw the
Notice to Terminate if it is determined that certain items or works subject of
the notice had been completed, delivered, or performed before the
Supplier’s receipt of the notice.

Decision - Within a non-extendible period of ten (10) calendar days from
receipt of the verified position paper, the HoPE shall decide whether or not
to terminate the contract. It shall serve a a written notice to the Supplier of
its decision and, unless otherwise provided, the contract is deemed
terminated from receipt of the Supplier of the notice of the decision. The
termination shall only be based on the grounds stated in the Notice to
Terminate.

Contract Termination Review Committee (CTRC) - The HoPE may create
a committee to assist in the discharge of its functions under the IRR. All
decisions recommended by the CTRC shall be subject to the approval of the
HoPE.
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27)

28)

29)

g) Take-over of Contracts - If a Procuring Entity terminates the contract due
to default, insolvency, or for a cause, it may enter into a Negotiated
Procurement (Take-over of Contracts) pursuant to Section 35(c) of the IRR.

h)  Procuring Entity’s Options in Termination for Convenience in
Contracts for Goods - The Goods that have been performed or are ready
for delivery within thirty (30) calendar days after the supplier's receipt of
Notice to Terminate shall be accepted by the Procuring Entity at the contract
terms and prices. For Goods not yet performed or ready for delivery, the
Procuring Entity may elect:

i) To have any portion delivered or performed and paid at the contract
terms and prices; or

i)  To cancel the remainder and pay to the supplier an agreed amount for
partially completed or performed goods and for materials and parts
previously procured by the supplier.

Assignment of Rights

The Supplier shall not assign its rights or obligations under this Contract, in whole or in
part, except upon prior written consent of the Procuring Entity.

Amendment to Order

No variation in or modification of the terms of this Contract shall be made except by
written amendment signed by the parties in accordance with the provisions on
Amendment to Order, subject to applicable laws, rules and regulations.

Application

These General Conditions shall apply to the extent that they are not suspended by the
provisions from other parts of this Contract.
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Special Conditions of Contract

GCC Clause

1(a) The Procuring Entity is Philippine National Oil Company.

1(b) The Supplier is [to be inserted at the time of contract award].

1(c) The Funding Source is:
2.1 The GoP through the source of funding as indicated below for CY
2026 in the amount Five Million Three Hundred Ten Thousand Nine
Hundred Forty - Two Pesos (PhP 5,310,942.00).

2.1 The source of funding is:
b) GOCC and GFls, the Corporate Operating Budget.

1(d) The Project Site is PNOC Industrial Park, Batangas Il, Mariveles,
Bataan.
No further instructions.

51 The Procuring Entity’s address for Notices is:
BAC Secretariat
PNOC Building VI, Energy Center, Rizal Drive, Bonifacio Global
City, Taguig City

5.2 No further instructions.

6.2 Delivery and Documents

For purposes of the Contract, “EXW,” “FOB,” “FCA,” “CIF,” “CIP,”
“DDP” and other trade terms used to describe the obligations of the
parties shall have the meanings assigned to them by the current
edition of INCOTERMS published by the International Chamber of
Commerce, Paris. The Delivery terms of this Contract shall be as
follows:

For Goods Supplied from Abroad, state “The delivery terms applicable
to the Contract are DDP delivered [insert place of destination]. In
accordance with INCOTERMS.” (DAP)

For Goods Supplied from Within the Philippines, state “The delivery
terms applicable to this Contract are delivered [insert place of
destination]. Risk and title will pass from the Supplier to the Procuring
Entity upon receipt and final acceptance of the Goods at their final
destination.”

Delivery of the Goods shall be made by the Supplier in accordance
with the terms specified in Schedule of Requirements. The details of
shipping and/or other documents to be furnished by the Supplier are
as follows:




For Goods supplied from within the Philippines:

Upon delivery of the Goods to the Project Site, the Supplier shall notify
the Procuring Entity and present the following original documents to
the Procuring Entity:

i) Supplier's invoice showing Goods’ description, quantity,
unit price, and total amount;

ii) Delivery receipt/note, railway receipt, or truck receipt;

iii) Supplier’s factory inspection report;

iv) Manufacturer’'s and/or Supplier's warranty certificate (if
applicable);

v) Certificate of origin (for imported Goods);

vi) Delivery receipt detailing number and description of items
received signed by the authorized receiving personnel;

vii) Certificate of Acceptance/Inspection Report signed by the
Procuring Entity’s representative at the Project Site; and

viii)  Four copies of the Invoice Receipt for Property signed by
the Procuring Entity’s representative at the Project Site.

For Goods supplied from abroad:

Upon shipment, the Supplier shall immediately communicate and
notify the Procuring Entity and the insurance company the full details
of the shipment, including Contract Number, description of the Goods,
quantity, vessel, bill of lading number and date, port of loading, date of
shipment, port of discharge etc. Upon delivery to the Project Site, the
Supplier shall notify the Procuring Entity and present the following
original documents as applicable with the documentary requirements
of any letter of credit issued taking precedence:

i) Supplier's invoice showing Goods’ description, quantity,
unit price, and total amount;

ii) Negotiable, clean shipped on board bill of lading marked
“freight prepaid”, as well as a copy of the non-negotiable bill
of lading;

iii) Supplier’s factory inspection report;

iv) Manufacturer’s and/or Supplier's warranty certificate;

V) Certificate of origin (for imported Goods);

vi) Delivery receipt detailing number and description of items
received signed by the Procuring Entity’s representative at
the Project Site;

vii) Certificate of Acceptance/Inspection Report signed by the
Procuring Entity’s representative at the Project Site; and

viii)  Invoice Receipt for Property signed by the Procuring
Entity’s representative at the Project Site.




For purposes of this Clause the Procuring Entity’s Representative at
the Project Site is Engr. D.S. Inlong, OIC Department Manager of
PNOC Industrial Park. s

Incidental Services

The Supplier is required to provide all of the following services,
including additional services, if any, specified in Schedule of
Requirements:

a) performance or supervision of onsite assembly and/or
startup of the supplied Goods;

b) furnishing of tools required for assembly and/or
maintenance of the supplied Goods;

c) performance or supervision or maintenance and/or repair
of the supplied Goods, for a period of time agreed by the
parties, provided that this service shall not relieve the
Supplier of any warranty obligations under this Contract;
and

d) training of the Procuring Entity’s personnel, at the
Supplier's plant and/or on-site, in assembly, start-up,
operation, maintenance, and/or repair of the supplied
Goods.

The Contract price for the Goods shall include the prices charged by
the Supplier for incidental services and shall not exceed the prevailing
rates charged to other parties by the Supplier for similar services.

Spare Parts

The Supplier is required to provide all of the following materials,
notifications, and information pertaining to spare parts manufactured
or distributed by the Supplier:

a) such spare parts as the Procuring Entity may elect to purchase
from the Supplier, provided that this election shall not relieve
the Supplier of any warranty obligations under this Contract;
and

b) in the event of termination of production of the spare parts:

i) advance notification to the Procuring Entity of the
pending termination, in sufficient time to permit the
Procuring Entity to procure needed requirements; and

i) following such termination, furnishing at no cost to the
Procuring Entity, the blueprints, drawings, and
specifications of the spare parts, if requested.

The spare parts required are listed in Schedule of Requirements and
the cost thereof are included in the Contract Price




The Supplier shall carry sufficient inventories to assure ex-stock
supply of consumable spares for the Goods for a period of twelve (12)
months.

Packaging

The Supplier shall meet packaging standards for Goods in accordance
with existing laws and regulations, and as indicated in this Contract to
prevent damage or deterioration during transit to their final destination.

The packaging shall be durable enough to withstand rough handling,
exposure to extreme temperatures, salt, precipitation, open storage,
and other extreme conditions during transit. Packaging case sizes and
weights shall consider the remoteness of the Goods' final destination
and the potential absence of heavy handling facilities at all transit
points.

The packaging, labeling, and documentation within and outside the
packages shall comply strictly with special requirements as shall be
expressly provided for in this Contract, including additional
requirements, specified below, and in any subsequent instructions
ordered by the Procuring Entity.

The outer packaging must be clearly marked on at least four (4) sides
as follows:

Name of the Procuring Entity
Name of the Supplier

Contract Description

Final Destination

Gross weight

Any special lifting instructions
Any special handling instructions

Any relevant Hazardous Chemical classifications

A packaging list identifying the contents and quantities of the package
is to be placed on an accessible point of the outer packaging, if
practical. Otherwise, the packaging list is to be placed outside the
secondary packaging.

Insurance

The Supplier shall fully insure the Goods supplied under this Contract
in a currency, local or tradeable and accepted by the Bangko Sentral
ng Pilipinas against loss or damage incidental to manufacture,
acquisition, transportation, storage, and delivery. The risk and
ownership of the Goods remain with the Supplier until their final




acceptance by the Procuring Entity, unless otherwise specified in this
Contract.

Transportation

The Supplier shall arrange and pay for the delivery of the Goods, with
the cost included in the Contract Price. When required under this
Contract to deliver the Goods CIF, CIP, or DDP, the Supplier shall
ensure the transport of the Goods to the port of destination or any other
specified place of destination in the Philippines, as indicated in this
Contract.

The Supplier shall arrange for transport, insurance, and storage to the
specified destination with the related costs included in the Contract
Price. When required under this Contract to transport the Goods to a
specified place of destination within the Philippines, defined as the
Project Site.

The Goods must be transported using carriers registered in the
Philippines when the Supplier is required under this Contract to deliver
the Goods CIF (Cost, Insurance, and Freight), CIP (Carriage and
Insurance Paid To), or DDP (Delivered Duty Paid). If no Philippine-
registered carrier is available, the Goods may be shipped using a non-
Philippine carrier, provided the Supplier obtains and presents
certification from the nearest Philippine consulate at the port of
dispatch. If Philippine-registered carriers are available but their
schedules would impede timely delivery or cause delays in the
Supplier’'s performance of this Contract, the period of delay from when
the Goods were first ready for shipment to the actual date of shipment
will be considered force majeure in accordance with GCC Clause 23.

The Procuring Entity accepts no liability for the damage of Goods
during transit other than those prescribed by INCOTERMS for DDP
Deliveries. In the case of Goods supplied from within the Philippines
or supplied by domestic Suppliers, risk and ownership will not be
deemed transferred to the Procuring Entity until their receipt and final
acceptance at the final destination.

Patent Rights
The Supplier shall indemnify the Procuring Entity against all third- party

claims of infringement of patent, trademark, or industrial design rights
arising from use of the Goods or any part thereof.

10.3 Maintain the GCC Clause.

114 Not applicable

11.5 Payment using LoC is not allowed.
13.4(c) No further instructions.

16.1

None.




17.3 If the Goods pertain to Expendable Supplies: Three (3) months after
acceptance by the Procuring Entity of the delivered Goods or after the
Goods are consumed, whichever is earlier.

17.3(c) Not applicable.

174 No further instructions.

17.5 No further instructions.

20.2 Not applicable.

211

No further instructions.




Schedule of Requirements

The delivery schedule, expressed in weeks or months, indicates the required delivery date
which shall be understood as the date the Goods are to be delivered to the project site.

Item
Number Description No. of Delivery Schedule
Personnel
1 Team Leader/ Safety Man 1
2 Janitor/ Utility 2 Twelve (12) Months
(subject to adjustment
3 Grass Cutting Personnel 9 based on the actual start
date of the contract)
4 Manual Labor Workers 3
Total 15
Name of Company:
Authorized Representative:
(Name and Signature)
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Technical Specifications

Bidders must state here either “Comply” or “Not Comply” against each of the individual
parameters of each Specification stating the corresponding performance parameter of the
equipment offered. Statements of “Comply” or “Not Comply” must be supported by evidence
in a Bidders Bid and cross-referenced to that evidence. Evidence shall be in the form of
manufacturer’s un-amended sales literature, unconditional statements of specification
and compliance issued by the manufacturer, samples, independent test data etc., as
appropriate. A statement that is not supported by evidence or is subsequently found to
be contradicted by the evidence presented will render the Bid under evaluation liable for
rejection. A statement either in the Bidder's statement of compliance or the supporting
evidence that is found to be false either during Bid evaluation, post-qualification or the
execution of the Contract may be regarded as fraudulent and render the Bidder or supplier liable
for prosecution subject to the applicable laws and issuances.

Item Specification No. of Statement of Compliance
Personnel
1 Team Leader/ Safety Man 1
Janitor/ Utility 2
3 Grass Cutting Personnel 9
4 Manual Labor Workers 3
Total 15

1. Scope of Work
a) The contractor shall provide manpower, equipment and
consumables necessary to perform janitorial, grass cutting and
other custodial services in compliance with the requirements of
Philippine National Oil Company (PNOC) as specified in these
Terms of Reference.

b) All works under this Terms of Reference (TOR) shall be performed
under the direction of the Park Management Department thru its
authorized representative or project proponent. Work
performance shall be in accordance with this TOR, Schedule of
Works and/or as per incorporated reference provided for by the
Park Management Department.

c) Estimated quantities and the works to be performed are described
herein. These quantities are approximate and are provided as
information only to assist in the preparation of proposals. They are
not guaranteed and the actual quantities may be more or less than
shown. However, minimum manpower requirements are specified
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herein. With which, all prospective bidders are required to visit the
work site prior to_submission of formal bid to determine actual site
condition and verify quantities specified under this TOR. Concerns
and clarification shall be raised prior to submission of formal bid.
Any necessary variation after submission of formal bid due to
undiscovered site condition shall not be a justification to modify
the contract or request for additional payment.

d) Monthly coordination meeting is scheduled every 4% Wednesday
of the Month. Aside from the Contractor’s Team Lead/Safety Man,
a representative duly authorized by the Contractor’s Managing
Head or his representative is mandated to attend the meeting.
Rescheduling of the meeting is subject for approval of Park
Management Department and shall be requested a week prior to
the scheduled monthly meeting. Contractor’'s Authorized
Representative must be submitted to PNOC proponent in formal
writing.

Note:

Employee wages and benefits must be in accordance with the
Philippine Labor Laws and existing Social Insurance issuances
(SSS, Pagibig, Philhealth, etc). The contractor must provide the
necessary equipment and suppliers to carry out the tasks outlined
in the agreement. The contractor shall provide drinking water for
free for their employee.

II. Location of Work

e Works covered by this TOR shall be performed but not limited
to the Industrial Park Common Areas and Jetty Port Facilities.

e PNOC will provide space for an office, tool room, and dressing
area, which shall be constructed and supplied by the contractor

e Power and water consumption will be charged to contractor.

e Housekeeping is a must for all work area.

e Security of the contractor’s tool room/dressing room area
provided by PNOC shall be their own responsibility, any damage
to the tool room or loss of equipment/materials shall not be the
responsibility of PNOC.

III. Legal Requirements Compliance

All works shall be performed in accordance to all applicable laws,
regulations, codes or directives such as, but not limited to the
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Labor Code of the Philippines, Occupational Safety and Health
Standards (OSH Standards), DENR regulations, etc. Failure of
PNOC to specifically identify applicable legal requirement shall not
excuse the contractor from complying with the legal requirement/s.

IV. Safety Requirements

a. The contractor shall refer to the OSH Standards for all its
compliance and to ensure safe performance of works required
under this TOR. PNOC may prescribed implementation of safety
measures pursuant to PNOC's IMS policy but should not be less
than required by the OSH Standards.

b. Medical report (drug testing and medical certificate/fit to work)
of all personnel indicating that they are fit to work must be
submitted to Proponent within seven (7) calendar days after
receipt of the “"Notice to Proceed”. Provision on surprise random
drug testing to be done by PNOC at the expense/chargeable to
contractor.

c. A daily toolbox meeting is required to be conducted by the
Lead/Safety man to discuss precautions in the performance of
assigned works and current safety issues. Minutes of the
meetings, PPE inspection report and Safe Man Hours Worked
report shall be submitted with the Monthly Accomplishment
Report.

d. All personnel/workers must wear standard basic PPE at all times
in their respective work places.

Listed below are PPEs needed;

¢ Hard hat
Safety goggles/spectacles - as needed,
Working Gloves
Face Shield
Apron (Leather)
Reflective Vest
Rain coat
Rain boots (steel toe)
Safety shoes (steel toe)

e Uniforms

e. Contractor shall abide by PNOC-IP Permit to Work System (as

indicated in Occupational Safety and Health Manual) prior to
the execution of all daily activities. Only the Contractor
Lead/Safety man is allowed to fill up the Permit to Work (PTW)
form. In the absence of the Lead/Safety Man, no activities shall
commence for both the grass cutters and manual laborers,
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unless otherwise an Alternate Lead/Safety Man with equivalent
credentials and experience will be provided by the Contractor.
Non-compliance to safety requirement shall be ground for
personnel or contract suspension or termination depending on
the gravity of non-compliance to be determined by PNOC-IP
HSSE Committee. Contractor personnel who are not allowed to
perform works because of failure to secure PNOC-IP Permit to
Work due to non-compliance of safety requirements shall be
considered not chargeable to PNOC.

. PNOC-IP and Locators properties shall not be damaged during

the performance of works under this TOR. Service contractor
shall be liable to damages incurred to PNOC-IP or Locators
properties caused by Contractor personnel.

V. Manpower Requirements
Regular Manpower Requirement
These regular manpower requirements shall be deployed in the
Industrial Park for the duration of the contract to perform the scope
of works specified therein. The following are:
Table 1. Regular Manpower Requirement
Position Quantity Work Hours
Team Leader/Safety Man 1 8AM to 5PM / Monday-
Friday
Janitor/Utility 2 7AM to 4PM / Monday-
Friday
Grass Cutting Personnel 9 8AM to 5PM / Monday-
Friday
Manual Labor Workers 3 8AM to 5PM / Monday-
Friday
Total 15

Note: Working hours of contractor manpower can be adjusted subject to
PNOC request and approval.

Contractor shall screen the resumes of applicants for the required
manpower and shall submit to PNOC within seven (7) calendar
days upon Contractor’s receipt of the “Notice of Award”. Final
interview of the Contractor’s applicants shall be scheduled by
PNOC Management in coordination with the Contractor.
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VI.

Specific Job Description and Qualification

Manpower supplied by the contractor must be capable to perform
works outlined hereunder and should pass the qualifications per
craftsmen category.

Regular Manpower Requirement

. Job Title : Team Leader/ Safety Man

Report to : PNOC Project Proponent

Position Overview

This position performs direct supervision to the members of his team
composed of Grass Cutters, Janitors and Manual Labor Workers in
meeting PNOC requirements specified in this TOR.

Special Functions
Overall, in-charge of the group.

Ensures works are accomplished on target per submitted weekly work
plan.

Ensures safe performance and completion of all works.

Ensures compliance to HSSE policies and procedures of PNOC.
Submits daily activity accomplishment reports to the proponent.
Submits Weekly Monitoring Report on all scheduled works.

Submit required data for regulatory requirements such as safety
manhour, WAIR etc.

Performs other related work activities as required by PNOC-IP
Management.

Other Functions

e Leads group members in assisting Emergency Response Team
(ERT) members particularly in clearing accumulated cut grass,
preparing access/diversion road and securing of ERT equipment in
the event of any grass fire and other emergency that requires grass
cutting, clearing and support assistance. Maybe included in the ERT
upon the discretion of the Emergency Controller, but shall be provided
with the necessary training to be conducted by PNOC.

Minimum Qualification

With at least two (2) years’ experience in the same capacity.

With BOSH / COSH Training

Computer literate, knowledgeable in Office applications
Undergraduate of any four-year course, with related work experience

or TESDA National Certificate (NC II) is an advantage.
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b. Job Title : Janitor/Utility
Report to : Team Leader / Safety Man

Position Overview
This position performs cleaning and maintenance not limited to PNOC
Offices, building and other facility.

Special Functions
e Performs cleaning not limited to PNOC Offices, building and other

facility.

e Clean and maintain internal and external walls of Admin Building
and Main gate Security Building.

e Monthly cleaning of air conditioner filters and covers.

e Performs Messenger works.

e Operates office equipment such as photo copying machine,
laminating machine and other equipment use in janitorial works.

e Performs other related works as required by PNOC.

Other Functions

¢ Assist the Emergency Response Team (ERT) members, particularly
the logistics personnel, in the preparation and mobilization of
required materials and equipment during emergency situations. This
includes providing manpower support in transporting tools, setting up
equipment, securing the area, and ensuring that emergency supplies
are readily available as directed by the ERT.

Minimum Qualification

¢ High school graduate with good moral character.
e With proven related experience in the same capacity.

c. Job Title : Grass Cutting Personnel
Report to : Team Leader / Safety Officer

Position Overview

This position is responsible for grass growth control through the use
of grass cutters and related equipment, ensuring timely and efficient
completion of assighed targets.

Special Functions
e Operates grass cutters for grass cutting at least at the rate of 1,500

m? per day for light grasses (6” to 12”), and 1,000 m? per day for
heavy grass. Heavy grasses may be manually cut if necessary.

e Perform other related and/or manual labor works as required by
PNOC.
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Other Functions

¢ Serve as an additional workforce for the Emergency Response Team
(ERT), as directed by the Emergency Controller, and provide
assistance during emergencies such as grass fires. Duties may
include clearing accumulated cut grass, prepare access or diversion
roads, and perform other tasks necessary to support emergency
operations.

Minimum Qualification

e Preferably high school graduate with good moral character.

e Know how to operate grass cutters at least with two (2) years’
experience.

. Job Title : Manual Labor Workers

Report to : Team Leader / Safety Man

Position Overview
This position performs routine lawn maintenance, road sweeping and
other manual labor works as per specified function.

Special Functions

e Performs weeding, digging and spreading soil accumulations.

e Performs lawn preparation for planting activities.

e Performs general lawn maintenance to preserve landscaped areas.
e Performs cut grass and garbage piling, collection and dumping.

e Performs manual de-silting and other cleaning activities.

e Performs pruning or trimming of trees as needed.

e Perform other related and/or manual labor works as required by
PNOC.

Other Functions

e Serve as an additional workforce for the Emergency Response Team
(ERT), as directed by the Emergency Controller, and provide
assistance during emergencies such as grass fires. Duties may
include clearing accumulated cut grass, prepare access or diversion
roads, and perform other tasks necessary to support emergency
operations.

Minimum Qualification

e Preferably high school graduate with good moral character.
e With at least with two (2) years proven experience in the same
capacity.
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Penalties:

e Non provision of Lead/Safety Man shall be penalized in the amount of
liquidated damages equivalent to one-tenth of one percent (0.1%) of
the total contract amount per day of absence.

e Failure to provide the complete required manpower shall be penalized
by liquidated damages equivalent to one-tenth of one percent (0.1%)
of the applicable personnel rate, for each day of non-compliance.

e Note: Penalties shall take effect after three (3) days the contractor
was formally advised of their deficiency.

VII. Description and Requirements of Works
The following schedules of work are pre-identified by the proponent
as the minimum workload per location and shall be performed
efficiently by the regular manpower requirements.

a. Janitorial
General Scope: Cleaning and sanitizing Administration Building

Offices and adjacent facilities including garbage removal and
collection from building/offices and facilities.

Janitorial Requirements:

The contractor shall ensure that all building/offices and
facilities are clean, in proper working order, free of
objectionable odors, and contain adequate supplies.

Inspect, deodorize, and clean all inside surfaces. Remove all
insects, insect nests, and webs, from interior and exterior of
the facility. All interior areas subject to wet or damp
conditions shall be kept free of molds, mildew, fungi or other
biological formations.

Maintain uninterrupted supply of bathroom/toilet tissue,
hand soap and air fresheners.

In conjunction with cleaning of the building, all ground and
facilities associated with the building shall be cleaned.
Remove any graffiti that can be removed with commercially
available cleansers or recommend repaint if necessary.
Remove the contents of garbage bins. Garbage bins shall be
cleaned by pressure washing and/or scrubbing to prevent
unpleasant odors. Approved insecticides shall be applied for
insect control in, on, and around garbage bins. Labelled and
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color-coded garbage bin and color-coded trash bags are to
be used.

e Wastes segregation must also be practiced and schedule of
garbage disposal will be identified by PNOC.

Required Cleaning Equipment and Supplies: The listed equipment and
supplies are the minimum requirements.

Table 2. Required Cleaning Equipment and Supplies to be
supplied by the Contractor

Item | Description Quantity Unit Frequency of

delivery
1 Stick Broom 10 pcs Quarterly
2 Mop Head 2 pcs Quarterly
3 Toilet Bowl Brush 2 pcs Quarterly
4 Sponges 3 pcs Quarterly
5 Hand Towel 10 pcs Quarterly
6 Round Rags 5 kg Quarterly
7 Trash Bags (XXL) 150 pcs Quarterly
8 Shovel 2 unit Yearly
9 Leaf Rake 6 unit Yearly
10 Garbage Hand Cart 5 unit Yearly

(50kg)

Table 3. Required Consumables to be supplied by the Contractor

Item Description Quantity Unit Frequency
of delivery
1 Glass Cleaner, bottles Quarterly
2

500ml.

2 Liquid Disinfectant, 4 bottles Quarterly
500ml.

3 Detergent Powder, 4 packs Quarterly
1kilo

4 Dish Washing Liquid, bottles Quarterly

5

500ml.

5 Bathroom/Toilet rolls Quarterly

. 120

Tissue

7 Toilet Bowl cleaner / 6 Quarterly
disinfectant, 500ml. bottles

8 Air pieces Quarterly
Freshener/deodorizer 9
Cake

9 Air Freshener with 6 cans Quarterly
Sprayer
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10 Insecticide with cans Quarterly
sprayer, 500ml.

12 Interfolded Tissue 21 packs Quarterly
Paper

Herbicide 4 gallons Quarterly

Consumables: Required consumables shall be delivered by 15t week
of the month of each quarter to ensure continuous performance of
janitorial works.

b. Grass Cutting

General Scope: Grass growth control (trim and maintain) in identified
locations.

Grass Cutter Equipped Grass Cutting: Grass cut as necessary based
on growth. Remove all litter, trash, limbs, rocks and other debris from
the area before grass cutting. Grass in the Common Areas and
Operations Areas should not exceed 6-inches in height. Access road
where 5-meters on both sides should be maintained and not to
exceed 6-inches to serve as fire break. Areas that cannot be cut by
machine shall be cut manually by hand. Trees, shrubbery, signs,
buildings or other Industrial Park facilities shall not be damaged
during the grass cutting operations.

Manual Grass Cutting: Neatly trim grass around light poles, building
walls, guardrails, trees, shrubs, barrier posts, etc. Trees/shrubs or
structures shall not be damaged while trimming. Unwanted
grass/weeds and tree seedlings in all landscaped areas, mulched
areas around trees, expansion joints or cracks in sidewalks,
walkways, curbing, slabs, steps, parking or roads and paved areas
shall be removed and disposed of regularly.

Cut Grass Cleanup: Remove cut grass clippings from roadways,
sidewalks, etc., and leave the premises in a clean and neat condition.
Cut grass hauling truck and dumpsite will be identified by PNOC.

Below is a table summarizing approximate grass cutting areas and
PNOC requirement. Contractor shall prepare and submit grass cutting
plan with the formal bid for evaluation. See attached Location Map.

Location Area Minimum Grass Growth Requirement
Common Continuous maintenance not to exceed 6

270,408.09 |inches
area and |

m
road ways

466,000 m? | Schedule grass cutting based on
Area 1 !

requirements of PIP management
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116,000 m? | Schedule grass cutting based on
Area 2 requirements of PIP management

141,500 m? | Schedule grass cutting based on
Area 3 requirements of PIP management

152,000 m? | Schedule grass cutting based on
Area 4 !

requirements of PIP management

Total Area 1,145,908.09 m?

Required Equipment: The listed equipment are the minimum
requirements per proponent estimate. Supply of operational
equipment shall be the contractor’s responsibility and shall be
available for use to ensure uninterrupted performance of specified
and outlined description of works for grass cutting. Other equipment
necessary in the completion of PNOC requirement shall be supplied
by the contractor at no cost to PNOC.

Table 5. Required Equipment for Grass Cutting (Rental)

Description Quantity Remarks

-Good working condition, with
individual blade
-Heavy Duty with Four (4) stroke

. engine
1. _Grqs_s Cutter with -Billing must be based on actual
individual blade D
utilization.

Power: 1600W
Cutting Width:
1000mmm
Displacement: 42.7cc
Idel Power: 2800rpm
Fuel: Gas

Stroke: 4 strokes

9 units | -Must be always operational with
(8 units | gasoline and  accessory. Any
plus 1 breakdown of the said equipment
spare) |must be replaced within 24hrs
immediately without any additional
cost to PNOC.

-Contractor must have at least one
(1) reserve working grass cutter
available at their field office without
additional cost to PNOC.

2. Bolo

Material: Steel
Blade Length: 30-
40 cm Ipieces -Brand-new heavy-duty units
Handle Material: -Maintain availability of 9 units bolo
Traditionally
hardwood or
carabao horn
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3.

Backpack Power
Sprayer

Capacity: 16 liters
Pressure: 4.5 bar
Spray Nozzles
Adjustable Nozzle
Jet to Mist

With 2pcs straps
With 2 batteries
and charger

1 unit

-Battery operated
-16 Liters
-Maintain availability

. Janitorial Service -

4 stroke motorcycle
with sidecar

lunit

-Provide service vehicle inside the

PNOC Industrial Park

Consumables: Required consumables shall be delivered by the
contractor to ensure uninterrupted performance of specified and
outlined description of works for grass cutting. Other consumables
and materials needed for the maintenance of equipment supplied for
the performance of works shall be the responsibility of the contractor.

Penalties:

Failure to provide complete required equipment and consumables
shall be subject to liquidated damages equivalent to one-tenth of one
percent (0.1%) of the applicable equipment rate or material cost for
each day of non-compliance.

Table 6. Required Consumables for Grass Cutting to be
Supplied by the Contractor

Item | Description Quantity Unit Frequency of
delivery
1. Gasoline (340L
power reapers, 50L 330 (per liters Weekly
month)
for motor)
2. Nylon String #300 12 Kilograms Monthly
3. Spare Blades 36 pieces Quarterly (9 pcs per
quarter)
VIII. Monitoring of Equipment and Supplies

Contractor Team Leader /Safety shall be responsible in ensuring
efficient use of equipment and supplies. Equipment and supplies
described under this TOR shall only be used in performance of works
specified under this TOR. Monitoring of equipment status and supplies
inventory shall be the responsibility of the contractor Team Leader
/safety man, and shall device a monitoring procedure to ensure
efficient use of equipment and supplies. An Equipment and Supplies
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Monitoring Report shall be submitted together with the Monthly
Accomplishment Report to the proponent.

Table 7. Required Personal Protective Equipment to be Supplied
by the Contractor

Description Qty Remarks
1. Hard Hat Brand new unit- to be delivered upon award
with chin 15 of contract
strap With approved certificate of OSH Center
Brand new unit- to be delivered upon award
2. Spectacles 15 of contract

With approved certificate of OSH Center

3. Working . .
Gloves (with 384 Brand new unit- to be delivered upon award
of contract
rubber)
4. Face Shield
(attached Brand new unit- to be delivered upon award
. 9
with hard of contract
hat)
5. Apron 9 Brand new unit- to be delivered upon award
(Leather) of contract
6. Reflective Brand new unit- to be delivered upon award
15
Vest of contract
2. Rain Coat 15 Brand new unit- to be delivered upon award
of contract
. Brand new unit- to be delivered upon award
8. Rain boots
13 of contract
(Steel toe)

With approved certificate of OSH Center
Brand new unit- to be delivered upon award

9. Safety shoes

(Steel toe) 6 of contract
With approved certificate of OSH Center
10. Uniform 45 Long sleeve shirt with Contractor’s logo
Note:

¢ All PPE must be always in good condition, if found defective it must be
replaced by the contractor without any additional cost to PNOC.

IX. Contractor Eligibility/Qualification

Contractor must have the following:
e Registration of Certification of DOLE Department Order 174;

and
¢ Field office within 50km radius from the PNOC Industrial Park.

Note:
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e Contract must be signed by the contractor 10 days after receipt
of Notice of Award.

e Contract must be signed by both parties prior to the start of
work and deployment at the PNOC Industrial Park.

Name of Company:

Authorized Representative:

(Name and Signature)
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Bid Form for Procurement of Goods

[Note: The duly accomplished form shall be submitted with the Bid]

BID FORM
Project Identification No.: [Insert number]

To: [Name of Procuring Entity]

Having examined the Philippine Bidding Documents (PBD) including the Supplemental Bid
Bulletin Numbers [insert numbers], the receipt of which is hereby duly acknowledged, we, the
undersigned, declare that:

a)

b)

g)

I/We have no reservation to the PBD, including the Supplemental Bid Bulletins, for the
Procurement Project [Project Title],

Select one, delete the other

e |/We undertake to deliver the Goods in accordance with the delivery schedule in
the Schedule of Requirements;

o |/We offer to execute the Works for this Contract in accordance with the PBD;

The total price of our Bid in words and figures, excluding any discount offered below,
is [ insert information],

The discounts offered and the methodology for their application are: [insert
information;

The total bid price includes the cost of all taxes, such as, but not limited to/specify the
applicable taxes, e.qg. (i) value added tax (VAT), (ii) income tax, (iii) local taxes, and (iv)
other fiscal levies and duties], which are itemized herein or in the [Select one, delete
the other: the Price Schedules/ Detailed Estimates];

This Bid shall remain valid within a period stated in the PBD, and it shall be binding
upon me/us at any time before the expiration of that period;

If our bid is accepted, I/We commit to provide a performance security in the form,
amounts, and within the times prescribed in the PBD.

Until a formal Contract is prepared and executed, this Bid, together with your written
acceptance thereof and your Notice of Award, shall be binding upon the Bidder.

I/'We understand that you are not bound to accept the Lowest Calculated Bid or any Bid you
may receive.

I/We certify/confirm that we comply with the eligibility requirements pursuant to the PBD.

The undersigned is authorized to submit the bid on behalf of [Name of the Bidder] as
evidenced by the attached [State the Written Authority].
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I/We acknowledge that failure to sign each and every page of this Bid Form, including the
attached Schedule of Prices, shall be a ground for the rejection of our bid.

Duly authorized to sign the Bid for and behalf of:

[Insert Bidder’s Name]

[Signature over Printed Name]
[Position/Designation]
[Date]
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Contract Form

[Note: The duly accomplished form is not required to be submitted with the Bid but shall be
submitted within ten (10) days after receiving the Notice of Award]

CONTRACT FOR [Insert Project Title]

This CONTRACT executed on the day of 20 by and
between:

[Name of Procuring Entity], a government agency of the Republic of the Philippines,
hereinafter called “the Entity”;

-and-

[Name of Supplier /Contractor/ Consultant] a company duly organized and existing under
the laws of [city and country], with principal office at [insert address], hereinafter called “the
Supplier”.

WHEREAS, the Entity invited Bids for certain goods and services/works/consulting
services, particularly [Brief description of Project];

WHEREAS, the Supplier/Contractor/Consultant submitted a responsive bid and was
awarded the contract for the procurement in the total amount of [Contract price in words
and figures, including currency], hereinafter referred to as the “Contract Price.”

NOW, THEREFORE, for and in consideration of the foregoing premises, the parties
hereby agree as follows:

1) Unless otherwise stated, terms and expressions used in this Contract shall
have the same meanings as those assigned to them in the Conditions of
Contract, which form an integral part of this Contract.

2) The following documents as required by the Implementing Rules and
Regulations of Republic Act No. 12009 shall form part and be read and
construed as integral parts of this Contract, viz.:

a) Philippine Bidding Document (PBD); [Select one, delete the others]
e For Procurement of Goods

i) Invitation to Bid;

i) Instruction to Bidders;

iii) Bid Form, including all the documents/statements contained in
the Bidder's bidding envelopes, as annexes, and all other
documents submitted (e.g., Bidder’s response to request for
clarifications on the bid), including corrections to the bid, if any,
resulting from the Procuring Entity’s bid evaluation;

iv) Bid Data Sheet;

v) Schedule of Requirements;
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3)

vi) Technical Specifications;

vii) General and Special Conditions of Contract;

viii) Supplemental Bid Bulletins, if any; and

ix) Other contract documents that may be required by existing
laws and/or the Entity.

b) Winning bidder’s bid, including the Eligibility Requirements, Technical
and Financial Proposals, and all other documents or statements
submitted;

c) Performance Security;
d) Notice of Award of Contract; and the Bidder’s Conforme thereto; and

e) Other contract documents that may be required by existing laws and/or
the Procuring Entity concerned in the PBD, such as but not limited to the
Notice to Proceed and Warranty Security.

In consideration of the Contract Price of [Contract Price in words and
figures], or such other sums as may be determined in accordance with the
terms of the Contract, the Supplier/Contractor/Consultant agrees to deliver and
perform the items and related services for the [Project Title] described herein
in accordance with the terms and conditions specified in the Contract and its
annexed documents.

The [Name of the Procuring Entity] agrees to pay the above-mentioned sum
to the Supplier/Contractor/Consultant in accordance with the schedule and
manner provided in the Bidding Documents and its annexes.

Any dispute, difference, or claim arising out of or relating to this Contract,
including its existence, validity, interpretation, breach, or termination thereof,
may be submitted to arbitration or other form of alternative dispute resolution
in accordance with the applicable law, such as Republic Act No. 9285
(Alternative Dispute Resolution Act of 2004) or Executive Order No 1008,
series 1985 (Construction Industry Arbitration Law).

IN WITNESS WHEREOF, the parties hereto have caused this Contract to be executed

in accordance with the laws of the Republic of the Philippines on the day and year first above

written.

For the Procuring Entity For the Bidder

Head of the Procuring Entity or Duly Duly authorized to sign the Contract for and
Authorized Representative behalf of [Bidders Name].

[Signature over Printed Name] [Signature over Printed Name]
[Position/Designation] [Position/Designation]

[Date] [Date]
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Signed in the presence of:

[Name and Signature] [Name and Signature]
Witness — Procuring Entity Witness- Supplier
ACKNOWLEDGMENT
BEFORE ME, A Notary Public for and in the , City/Province of
, this day of , 20 , personally

appeared the above-named persons who have satisfactorily proven to me their identity,
through their identifying documents written below their names and signatures, that they are
the same persons who executed and voluntarily signed the foregoing instrument consisting of
_____ pages, including this page where this Acknowledgement is written, which they
acknowledged before me as their free and voluntary act and deed.

WITNESS MY HAND AND SEAL this ___ day of [month] [year].

NAME OF NOTARY PUBLIC

Notarial Commission No.

Notary Public for until
Roll of Attorneys No.
PTR No. __, [date issued], [place issued]
IBP No. _, [date issued], [place issued]

Doc. No.
Page No.
Book No.
Series of
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Omnibus Sworn Statement Form

[Note: The duly accomplished form shall be submitted with the Bid]

REPUBLIC OF THE PHILIPPINES )
CITY/MUNICIPALITY OF )S.S.

OMNIBUS SWORN STATEMENT

I, [Name of Affiant], of legal age, [Civil Status], [Nationality], and with residence at
[Address of Affiant], after having been duly sworn in accordance with law, do hereby depose

and state that:

1) Select one, delete the others:

If sole proprietorship: | am the sole proprietor or authorized
representative of [Name of Bidder] with office address at [Address
of Bidder],

If partnership, corporation, cooperative, or joint venture: | am the duly
authorized and designated representative of [Name of Bidder] with
office address at [Address of Bidder];

If individual consultant not registered under a sole proprietorship, in
case of Consulting Services: | am the individual consultant or
authorized representative of [Name of Bidder] with office address at
[Address of Bidder];

2) Select one, delete the others:

If sole proprietorship: As the owner and sole proprietor or authorized
representative of [Name of Bidder], | have full power and authority to
do, execute and perform any and all acts necessary to participate,
submit the bid, and to sign and execute the ensuing contract for
[Project Title] of the [Name of the Procuring Entity][insert “as
supported by the attached duly notarized Special Power of Attorney”
for authorized representative];

If partnership, corporation, cooperative, or joint venture: | am granted
full power and authority to do, execute and perform any and all acts
necessary to participate, submit the bid, and to sign and execute the
ensuing contract for [Project Title] of the [Name of the Procuring
Entity], as supported by the attached duly notarized Special Power
of Attorney, Board/Partnership Resolution, or Secretary’s Certificate,
whichever is applicable;

If individual consultant not registered under a sole proprietorship, in
case of Consulting Services: As the individual consultant or
authorized representative of [Name of Bidder], | have full power and
authority to do, execute and perform any and all acts necessary to
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3)

4)

5)

6)

participate, submit the bid, and to sign and execute the ensuing
contract for [Project Title] of the [Name of the Procuring Entity], as
supported by the attached duly notarized Special Power of Attorney
for authorized representative;

[Name of Bidder] is not “blacklisted” or barred from bidding by the Government
of the Philippines or any of its agencies, offices, corporations, or Local
Government Units, foreign government/foreign or international financing
institution whose blacklisting rules have been recognized by the Government
Procurement Policy Board; by itself or by relation, membership, association,
affiliation, or controlling interest with another blacklisted person or entity;

Each of the documents submitted in satisfaction of the bidding requirements is
an authentic copy of the original, complete, and all statements and information
provided therein are true and correct;

[Name of Bidder] is authorizing the Head of the Procuring Entity or its duly
authorized representative(s) to verify all the documents submitted;

Select one, delete the others:

o If sole proprietorship : The [Name of Bidder] and its spouse are not
related by consanguinity or affinity up to the third civil degree to the
Head of the Procuring Entity, Procurement Agent (if engaged), End-
User or Implementing Unit, project consultants, head of the Project
Management Office, or the members of the Bids and Awards
Committee (BAC), the Technical Working Group, and the BAC
Secretariat;

e If partnership : The partnership itself and the partners of [Name of
Bidder] are not related by consanguinity or affinity up to the third civil
degree to the Head of the Procuring Entity, Procurement Agent (if
engaged), End-User or Implementing Unit, project consultants, head
of the Project Management Office, or the members of the Bids and
Awards Committee (BAC), the Technical Working Group, and the
BAC Secretariat;

e If cooperative: The cooperative itself and members of the board of
directors, general manager, or chief executive officer of [Name of
Bidder] are not related by consanguinity or affinity up to the third civil
degree to the Head of the Procuring Entity, Procurement Agent (if
engaged), End-User or Implementing Unit, project consultants, head
of the Project Management Office, or the members of the Bids and
Awards Committee (BAC), the Technical Working Group, and the
BAC Secretariat;

e If corporation, or joint venture: The corporation or joint venture itself,
and officers, directors, and controlling stockholders of [Name of
Bidder] are not related by consanguinity or affinity up to the third civil
degree to the Head of the Procuring Entity, Procurement Agent (if
engaged), End-User or Implementing Unit, project consultants, head
of the Project Management Office, or the members of the Bids and
Awards Committee (BAC), the Technical Working Group, and the
BAC Secretariat;
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e [findividual consultant not registered under a sole proprietorship, in
case of Consulting Services: The individual consultant and its spouse
are not related by consanguinity or affinity up to the third civil degree
to the Head of the Procuring Entity, Procurement Agent (if engaged),
End-User or Implementing Unit, project consultants, head of the
Project Management Office, or the members of the Bids and Awards
Committee (BAC), the Technical Working Group, and the BAC
Secretariat;

7) ltis understood that failure to faithfully disclose its relationship with the HoPE,
members of the BAC, the TWG, and the BAC Secretariat, the head of the PMO
or the end-user unit or implementing unit, and the project consultants of the
Procuring Entity, or of the procurement agent by consanguinity or affinity up to
the third civil degree, as well as its submission of beneficial ownership
information containing false entries shall be subject to blacklisting under
Section 100 of the IRR of RA No. 12009, without prejudice to criminal and civil
liabilities under applicable laws, including their accessory penalties, if any.

[Select one, delete the rest:]

e In case of corporations: [Name of Bidder] declares its beneficial
ownership consistent with its updated General Information Sheet or
Beneficial Ownership Declaration Form or any other document duly
submitted to the SEC in accordance with its annual reportorial
requirements.

e In case of Foreign Bidders: [Name of Bidder] submitted an
appropriate equivalent document in English issued by the country of
the bidder concerned in accordance with Section 20.2.9.2 of the IRR
of RA No. 12009.

8) [Name of Bidder] complies with existing labor laws and standards; and

9) [Name of Bidder] is aware of and has undertaken the following responsibilities
as a Bidder:

a) Carefully examine all of the Bidding Documents;

b) Acknowledge all conditions, local or otherwise, affecting the
implementation of the Contract;

c) Made an estimate of the facilities available and needed for the contract
to be bid, if any; and

d) Inquire or secure Supplemental Bid Bulletin(s) issued for the [Project
Title].

10) [Name of Bidder] did not give or pay directly or indirectly, any commission,
amount, fee, or any form of consideration, pecuniary or otherwise, to any
person or official, personnel or representative of the government in relation to
any procurement project or activity.

11) [Name of Bidder] hereby assigns the following contact number/s and email
address/es as the official telephone/ fax number and contact reference of the
company where the PROCURING ENTITY notices may be transmitted.
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Telephone No/s.
Fax No/s.
E-mail Add/s

It is understood that notices/s transmitted in the above-stated telephone/fax
numbers and/or e-mail address/es are deemed received as of its transmittal
and the reckoning period for the reglementary periods stated in the bidding
documents and the revised Implementing Rules and Regulations of Republic
Act No. 9184 shall commence from receipt thereof.

12) In case advance payment was made or given to [Name of Bidder], failure to
perform or deliver any of the obligations and undertakings in the contract shall
be sufficient grounds to constitute criminal liability under existing laws.

IN WITNESS WHEREOF, | have hereunto set my hand this __day of _ , 20 at
, Philippines.

Duly authorized to sign the Bid for and behalf of:
[Insert Bidder’s Name]

[Affiant’s Signature over Printed Name]
[Position/Designation]
[Date]

JURAT

SUBSCRIBED AND SWORN to before me this day of [month] [year] at [place of
execution], Philippines. Affiant/s is/are personally known to me and was/were identified by
me through competent evidence of identity as defined in the 2004 Rules on Notarial Practice
(A.M. No. 02-8-13-SC). Affiant/s exhibited to me his/her [insert type of government
identification card used], with his/her photograph and signature appearing thereon, with no.

WITNESS MY HAND AND SEAL this ___ day of [month] [year].

NAME OF NOTARY PUBLIC

Notarial Commission No.

Notary Public for until

Roll of Attorneys No.

PTR No. __, [date issued], [place issued]
IBP No. _, [date issued], [place issued]

Doc. No.
Page No.
Book No.
Series of
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Bid Securing Declaration Form

[The duly accomplished form shall be submitted with the Bid

if bidder opts to provide this type of bid security]

REPUBLIC OF THE PHILIPPINES )
CITY/MUNICIPALITY OF ) S.S.

BID SECURING DECLARATION

Project Identification No.: [Number]

To: [Insert name of the Procuring Entity]

I/We, the undersigned, declare that:

1)

2)

I/We understand that, according to your conditions, bids must be supported by a Bid
Security, which may be in the form of a Bid Securing Declaration;

[Insert paragraph for Unsolicited Offer with Bid Matching]

I/We understand that upon conferment of the original offeror status under
Section 30.6 of the Implementing Rules and Regulations (IRR) of Republic Act
(RA) No. 12009, the offeror shall submit a Bid Securing Declaration within ten
(10) days from the receipt of the certificate of conferment;

Select one, delete the other:

I/We accept that: (a) I/we will be automatically disqualified from bidding for any
procurement contract with any Procuring Entity upon receipt of your Blacklisting
Order; and, (b) I/we will pay the applicable fine provided under the Guidelines on
the Use of Bid Securing Declaration, within fifteen (15) days from receipt of the
written demand by the Procuring Entity for the commission of acts resulting to
the enforcement of the Bid Securing Declaration under Sections 52.2 (a), 63.2,
69.1 and 100, except 100.3 (c),of the IRR of Republic Act No. 12009; without
prejudice to other legal action the government may undertake; and

(For Unsolicited Offer with Bid Matching)

I/We accept that: I/we will be automatically disqualified from any procurement
opportunity of the Procuring Entity for a period of one (1) year on the first offense,
two (2) years on the second offense, and perpetually on the third offense without
prejudice to other legal action the government may undertake.

I/We understand that this Bid Securing Declaration shall cease to be valid on the
following circumstances:

a)

b)

Upon expiration of the bid validity period, or any extension thereof pursuant to
your request;

| am/we are declared ineligible or post-disqualified upon receipt of your notice

to such effect, and (i) I/we failed to timely file a request for reconsideration or
(ii) I/we filed a waiver to avail of said right;
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[Insert this paragraph for Unsolicited Offer with Bid Matching]
b) Upon contract award and the LCCRB is not the original offeror; or

c) | am/we are declared the bidder with the [Insert Award Criterion'] and |/we
have furnished the performance security and signed the Contract.

IN WITNESS WHEREOF, I/We have hereunto set my/our hand/s this day of [month]
[year] at [place of execution].

Duly authorized to sign the Bid for and behalf of:
[Insert Bidder’s Name]

[Signature over Printed Name]
[Position/Designation]
[Date]

JURAT

SUBSCRIBED AND SWORN to before me this day of [month] [year] at [place of
execution], Philippines. Affiant/s is/are personally known to me and was/were identified by me
through competent evidence of identity as defined in the 2004 Rules on Notarial Practice (A.M.
No. 02-8-13-SC). Affiant/s exhibited to me his/her [insert type of government identification card
used], with his/her photograph and signature appearing thereon, with no.

WITNESS MY HAND AND SEAL this ___ day of [month] [year].

NAME OF NOTARY PUBLIC

Notarial Commission No.

Notary Public for until

Roll of Attorneys No.

PTR No. __, [date issued], [place issued]
IBP No. _, [date issued], [place issued]

Doc. No.
Page No.
Book No.
Series of
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STATEMENT OF SINGLE LARGEST COMPLETED CONTRACT SIMILAR TO THE CONTRACT TO BE BID

This is to certify that (Bidder) has completed the below-listed contract within five (5) years prior the deadline of submission and opening

of bids.
Issuance Date
Date
Contracting Nature of Amount of Contract of Certification
of the Name of Contract
Party Contract Contract Duration Satisfactory
Contract
Service
Name and Signature of Authorized Representative Date

*Notes:

a)  Cut-off date as of DEADLINE OF SUBMISSION OF BIDS.

b) “Name of Contract”. Indicate here the Nature/ Scope of the Contract for the Procuring Entity to determine the relevance of the entry with the

Procurement at hand.
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STATEMENT OF ALL: (i) ONGOING CONTRACTS (GOVERNMENT AND PRIVATE) AND:; (ii)
AWARDED BUT NOT YET STARTED CONTRACTS

This is to certify that (Bidder) has the following ongoing and awarded but not yet started contracts:

Date
Contracting Nature of Amount of Contract
of the Name of Contract
Party Contract Contract Duration
Contract
Name and Signature of Authorized Representative Date
*Instructions:
a) State all ongoing contracts including those awarded but not yet started (government and private contracts which may be similar or not similar to the
project called for bidding) as of DEADLINE OF SUBMISSION OF BIDS.
b) If there is no ongoing contract including awarded but not yet started as of the aforementioned period, state none or equivalent term.
) The total amount of the ongoing and awarded but not yet started contracts should be consistent with those used in the Net Financial Contracting
Capacity (NFCC) in case an NFCC is submitted as an eligibility document.
d) “Name of Contract”. Indicate here the Nature/ Scope of the Contract for easier tracking of the entries/ representation
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Price Schedule/ Breakdown of Bid

A. Regular Manpower

PARTICULARS Team Leader/ Safety Grass Cutting
Man Personnel/ Janitor/
Manual Labor
Daily Basic Salary Rate 726.29 550.00

Number of Days

5 days per week

5 days per week

A. Amount Payable to
the Employee

a. Basic Pay/ Month

b. Night Differential
Premium Pay
(Basic Pay x
10% x No. of
hrs/ 8

c. 13™ Month Pay

d. 5 Days Service
Incentive Leave
(SIL)

e. Separation Pay

Sub-Total A

B. Amount Payable to
the Government

a. SSS-Employer
Share

b. PhilHealth
Premiums -
Employer Share

c. ECC Premiums

d. Pagibig Fund
Contribution

Sub-Total B
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PARTICULARS

Team Leader/ Safety
Man

Grass Cutting
Personnel/ Janitor/
Manual Labor

C. Uniform

D. HMO

E. Administrative Fee,
Profit, etc.

F. Value Added Tax
129%

Total Bill Per Day

Total Bill Per Month

Number of manpower

14

Number of months

12

12

Total Bill for 12
months

GRAND TOTAL

B. Equipment and Supplies

SUMMARY OF EQUIPMENT AND SUPPLIES BUDGET COST ESTIMATE

EQUIPMENT AND SUPPLIES

ANNUAL COST

1. Janitorial Cleaning Supplies Quarterly

Supply

2. Janitorial Cleaning Supplies Annual Supply

3. Janitorial Consumables Quarterly Supply

4. Grass Cutting Equipment

5. Grass Cutting Tools

6. Grass Cutting Consumables

7. PPE for Fifteen (15) Employees

TOTAL EQUIPMENT AND SUPPLIES COST
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C. Insurance

Comprehensive General One (1) year
Liability Insurance (CGLI)

D. Summary

A. Regular Manpower

B. Equipment and Supplies

C. Insurance (CGLI)

Total without VAT

12% E-VAT

GRAND TOTAL

Name of Company:

Authorized Representative:

(Name and Signature)
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NET FINANCIAL CONTRACTING CAPACITY

Current Assets

Less: Current Liabilities

Total

Multiply by K 15

Total

Less: Value of All Outstanding Works or
Projects Under On-going Contracts

Net Financial Contracting Capacity

Net Financial Contracting Capacity (NFCC)
NFCC = at least equal to the Approved Budget
= [(current assets - current liabilities) (K) - (value of all outstanding works

or projects under on-going contracts, including awarded contracts yet
to be started)]

Name of Company:

Authorized Representative:

signature over printed name
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